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Solar Photovoltaic (PV) System Permitting Checklist

The pre-submittal checklist below contains the minimum information and project plan details required by the Lucas
County Building Regulations Department (LCBR) for reviewing and permitting of residential solar photovoltaic (PV)
systems.
LCBR reviews plans and issues permits for the following municipalities within Lucas County:

e Villages of Harbor View, Holland, Ottawa Hills, and Whitehouse

o  (Cities of Sylvania and Waterville

e All townships within Lucas County

LCBR maintains jurisdictions for all residential construction within the county except for the following communities:
e City of Toledo e Village of Berkey
e City of Maumee e Village of Swanton
e City of Oregon

The following municipalities maintain their own building departments and may have different permitting requirements.
Please contact them directly before submitting plans for a solar PV installation:

City of Toledo Division of Building Inspection: 419-245-1220

City of Maumee Department of Building and Inspection: 419-897-7075

City of Oregon Building and Zoning: 419-698-7000

Village of Swanton: 419-826-9515

Codes and Design Criteria

LCBR follows the current editions of the building and electrical codes adopted by the State of Ohio, including the
Residential Code of Ohio (RCO), Ohio Building Code (OBC), and National Electrical Code (NEC).

Additional information regarding Ohio building codes may be found at:

https://up.codes/codes/ohio?year=2026

Additional information regarding the National Electrical Code may be found at:
https://www.nfpa.org/codes-and-standards/nfpa-70-standard-development/70

Information from the Ohio Board of Building Standards may be found at:
https://com.ohio.gov/dico/bbs/
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For one-, two-, and three-family dwellings, the following local design criteria have been established for Lucas County
and shall be used with Table R301.2(1) of the Residential Code of Ohio. These criteria may also be used where
permitted by Chapter 16 of the Ohio Building Code for structural design.

Climatic &Geographic Design Criteria
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S . - . .
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Heavy Maps 2000
MANUALJ DESIGN CRITERIA
Deleted portion oftable - owners shall use manual J when required bythis code

Required Permits

Prior to beginning any work, two (2) permits and one approved set of plans must be obtained.

For residential installations, applicants must submit both structural and electrical plans. Structural plans must be
prepared and stamped by an Ohio-registered design professional. Electrical plans are not required to be stamped but
must be submitted with the permit application.

Permit applications must be submitted directly to the Lucas County Building Regulations Department along with all
required supporting documentation. Online submission is not currently available.

Applicants should contact their electric utility provider early in the process to begin the utility approval process and
determine any requirements for installation of a bi-directional meter.

Residential Solar PV System
Required permits include:
e Electrical Permit
e  Building Permit
e  Zoning Permit (where required by the local jurisdiction)

Additional residential permit information can be found at:
https://co.lucas.oh.us/329/Residential

Additional Lucas County Engineer permit information can be found at:
https://www.lucascountyengineer.org/permits.htmi
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Additional Required Documents
Site Plan
A site plan shall be provided showing the location of all major components on the property. While the drawing does
not need to be drawn to scale, it must accurately represent the relative placement of structures and equipment on the
site.

PV arrays and energy storage systems that comply with Ohio Fire Code setback requirements do not require a
separate fire department review.

Two (2) Sets of Ohio-Stamped Engineered Plans with Structural Analysis
e  Forresidential systems, only the structural plans are required to be Ohio-stamped. Electrical plans are not
required to be stamped but must be submitted with the application.

e  Electrical drawings shall identify the PV and energy storage system configuration, wiring methods,
overcurrent protection devices, inverters, disconnects, required signage, and connections to the building
electrical system.

e  Submitted plans must be no smaller than 11" x 17" and must be legible and suitable for planning review.
lllegible plans may be rejected and returned for resubmittal.

Specification Sheets and Installation Manuals
Provide specification sheets and installation manuals, when available, for all manufactured system components,
including but not limited to:

e PV modules e Disconnects
e Inverters e  Mounting systems
e Combiner boxes e Energy storage systems

Additional permit information can be found at:
https://co.lucas.oh.us/327/Permits

The current fee schedule can be found at:
https://co.lucas.oh.us/343/Fee-Schedule

Submit Permit Application
All required documents listed above must be submitted to the Lucas County Building Regulations Department either
by mail or by hand delivery.
Mailing Address:
Lucas County Building Regulations Department
1115 South McCord Road
Holland, Ohio 43528
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Plans Examination
Submitted drawings are reviewed for compliance with the Residential Code of Ohio, Ohio Building Code, National
Electrical Code, and applicable state laws.

The Plans Examiner will review the submitted drawings and either approve them or issue comments requiring
correction.

If approval cannot be granted, a correction letter and adjudication order identifying all deficiencies will be issued to
the applicant.

Resubmittal
The applicant shall submit a written response addressing each correction item and revised drawings showing all
required changes identified during plan review.

Approval
The Building Official, in conjunction with the Plans Examiner, will review all revised submissions.

Upon approval of all required revisions, a Certificate of Plan Approval will be issued. The Certificate of Plan Approval
and a list of required inspections will be attached to the approved plans.

If only a portion of the project can be approved, phased approval may be granted provided all components associated
with that phase meet applicable code requirements.

Additional fees may apply.

Issuance of a Permit
Once all plan review requirements have been satisfied, the applicant will be notified that the permit is ready for
issuance upon payment of any outstanding fees and completion of any remaining administrative requirements.

Inspections

After a permit has been issued, the permit holder is responsible for scheduling all required inspections and ensuring
that any revisions to approved plans are submitted and approved prior to implementation.

Inspections will only be performed when:

e The permit is posted at the job site.
e Approved plans are available for review.
e Safe access to the work area is provided.
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Scheduling an Inspection
To schedule an inspection, call 419-213-2990.

Inspection hours are Monday through Friday, 8:00 a.m. to 3:00 p.m.

A solar PV installation requires a minimum of three (3) inspections:

e  Structural Inspection
e Panel Inspection
e Final Electrical Inspection

Post-Inspection Requirements

Following completion and approval of all required inspections, the permit holder and/or property owner are
responsible for contacting their electric utility provider to coordinate final utility approval and installation of a bi-
directional meter.

The Lucas County Building Regulations Department does not coordinate, request, or authorize utility meter
installations and does not have authority over utility-owned equipment.

Questions?
This guide is intended to provide general permitting information and does not address every project condition or code
requirement.

Applicants are encouraged to contact the department with questions before submitting plans. Staff members are
available to help identify applicable requirements and assist applicants through the permitting process.

The Lucas County Building Regulations Department is committed to helping applicant’s complete projects as
efficiently, safely, and successfully as possible.

Contact Information
Lucas County Building Regulations Department
Phone: 419-213-2990
Address:
1115 South McCord Road
Holland, Ohio 43528
Hours: Monday through Friday 8:00 a.m. — 3:00 p.m.
Website: https://co.lucas.oh.us/325/Building-Regulations
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